
Single Entry Point (SEP) PASRR Checklist

PASRR Procedure Steps Outcome Action Completed

Admission to  Nursing Facility

1. Complete Level I Screen  for Medicaid clients    
Hospital w/in 2 working  days  NF w/in 5 

working days   Community w/in 10 working days
Trigger

Fax to DDM as part of the 
ULTC100.2 

No Trigger Do not send to DDM

2. DDM Reviews Level I  within 2 days & notifies 
SEP of Level I Determination

NO further action required - 
admission approval given to SEP

SEP gives Medicaid 
confirmation # to admitting 

facility 

Level II required 

DDM refers Level II to OBRA 
Evaluator - MH w/in 48 

working hours  -  CCB w/in 8 
working days

Convalescent Care, Terminal, 
Severity of Illness or Exempted 
Hospital Discharge - admission 

approval given to SEP

SEP gives Medicaid 
confirmation # to admitting 

facility 

4. Level II is completed and submitted to DDM Admission approval given to SEP

SEP gives Medicaid 
confirmation # to admitting 

facility - effective date can not 
be earlier than the PASRR 

signature date

5. Copy of Level I is given to client if "triggered"

Continued Stay Review - Pay Source Change 

1. Review nursing facility client record

Documents that must be present Current Level I Yes       No

DDM approval letter Yes       No

Documents that may be present Depression Diversion Screen Yes       No

Status Change Review form Yes       No

DD or MH Level II Yes       No

2. Complete client record review
Required documentation is present 

in record 
Complete Level I with 

ULTC100.2

Required documentation is not  
present in record 

Stop ULTC 100.2

OR No Trigger Do not send to DDM

3. ULTC 100.2 is stopped Inform NF you can't proceed

4. NF requests PASRR review from MHC or 
DDD 

5. PASRR Review  is completed

SEP procedes with CSR or Pay 
Source Change - cert date can 
not be earlier than the PASRR 

signature date


